INSTRUCTIONS AND CHECKLIST FOR SUBMISSION OF FORMAL BIDS |
(NOT CONSTRUCTION RELATED) :

The following information must be included with the submission of your bid to the
Purchasing Department prior to the stated Bid Opening time on the Invitation to Bidders in
order for your bid to be accepted by the City.

Invitation to Bidders form completed including signature

Bid Form included in packet must be completed and returned
Any addendums must be turned in with the Bid Packet

Bids must be submitted in an envelope, either in person or by mail — fax bids are not
accepted.

If you have any questions concerning submission of a bid or the
specifications, please contact the Purchasing Department at (816) 271-4696.

NOTE: Bid Specifications may be obtained on the website at www.stjoemo.info
under Bid Opportunities




CITY OF ST JOSEPH Bids Must Be Received No

Later Than

Time: 3:00 P. M.  Date: 1/31/2012

INVITATION TO BIDDERS For fuformation Contact
NO  430-125 Purchasing
Page 1 of 6_ at (816) 271-4696

This document constitutes a request for sealed bids, including prices, from qualified individuals and organizations to furnish those services
and/or items as described herein.

Bids must be mailed or delivered to the Division of Purchasing, 1100 Frederick Avenue Room 201, St. Joseph, Missouri 64501.

Gravel and Peat for Renovation of #2 Green
Any questions concerning these specifications, please call Greg Ezzell at §16.385.2346

" This bid is subject to a 2% Local Preference as outlined in General Ordinance 2451 (Copy Attached)
The offeror must provide all information required in this document pursuant to the specifications attached and included herein.

The offeror hereby agrees to provide the services and/or items at the prices quoted, pursuant to the attached terms and conditions of
Request for Proposal or Invitation to Bidders and Terms and Conditions of Purchase, and further agrees that when this document is
countersigned by an authorized official of the City of St. Joseph, a binding confract, as defined herein, shall exist between the offeror and
the City of St. Joseph.

SIGNATURE REQUIRED

Offeror's Signature; Offeror's Printed Name: Title :
Company Name; Date of Proposal:
Mailing Address: Telephone:
City: State: Zip:
City Vendor No. {{f Known If none, Social Security or Federal Tax No

NOTICE OF AWARD (This section for City of St. Joseph use only) Requisition No.

This proposal is accepted by the City of St. Joseph as follows: Purchase Order

Buyer Purchasing Agent Date



&.

CITY OF 5T. JOSEFH
PURCHASING DIVISION
TERMS AND CONDITIONS OF REQUEST FOR PROPOSAL
OR INVITATION TO BIDDER

1. PREPARATION OF BIDS

Bidders are expectad to examine the specifications, delivery
scheauie, bid prices and alt instructions of the Request for Proposal or
Invitztion to Bid. Failure to do so will be at bidder's risk. In cese of 2
mislake in extension, the unil price(s) will govern.

Any manuficlurer’s names, lrage names, brand names, iwformation
andfor catalogue numbers listed in  specification are for information and
are ol intended to linit competition. The bidder may offer uny brand
which meets or exceeds the specification for any ltemn. I bids are hased
o squivalent products, indicate on the bid form: the manufacturer's name
and model number, The bidder shali explain in detail the reasons wiy fhe
praposes equivalent will meet the specifications and nol he sonsidered an
exception therete. Bids which do not comply with thess reguirements are
subject to sejection. Bids lacking any writien indication of intenf to bid
on aliemate brands will be received and considersd i compiste
complince wilh the specifications as listed on the bid forme,

All supplies and equiptment offered in & bid musl be new and of
cument production unless the Request for Propnsal or jnvitation to Bidder
clearty specifies thal used or reconditioned supplies of eguipment he
uffered,

Firm fixed prices shall be bid and include all packing, handiing and
shipping charges.

Unless otherwise ipdicated, prices quoted shall be fim for
accepiance for nisety days (90) from bic opening and for fhe spesified
contract period,

2. TAS EXEMPTION

Do not bill federal tax. Certificate number 44-6000256,
Do not bill state taz,  Certificate number 12493457,

1. SUBMISSION OF BIDS

A bid submitted by o bidder must (1} be manuelly sigred by the
bidtier on tire Purchasing Division's Request for Propasa! or lnvitation
Bidder, (2) contain &ll requested information, (3) be priced as required,
(4) be sealed in an envelope or container, (5) be attched to v security
deposit if required, and (6} be delivered to; the Parchusing Divisioe,

1100 Frederick, Room 201; St Joseph, MO 64501, and officialy-

closked in no iater fhan the exact time and daie specified on the Reguest
for Proposs) or Invitetion to Bidder.

The seaied envelope or container containing & bid should be clearly
marked on the ootside jefl comer with (1) the official Priee Inguiry
number and (2} the official clesing date and time.

Submission of his bid constitetes an assignmenl by the bidder fo the
City of ali rights, title ang interes! iu and o ell causes of aclion it may
have under the antitrst laws of the United States or the State of Missour,
which cavses of aclion have acsrued or will accrue as the resull of or i
relation 1o (he patticular oot or services purchased or procured by it in
fullilimen! of any contracy wilh the City arising from this bid,

eANSOFFICEST ERMSIF )

4. MQODIFICATION OR WITHDRAWAL OF BIDS

Bids may be modified or withdrawn by written or telegraphic notic
received prior to the offitial closing date and time specified. A bid may
aiso be withdrawn or molified in person by the bidder or his suthorized
representalive provided proper identification is presenied before the
offtcial closing date and time. Verbal phone requests o withdraw or
modify a proposal will nol be considered.

_ After lhe official clositig dase and time, ne bid may be modified or
withdrivwa,

5. BID OPENING

Bid openings shall be public on the date and al the time specified on
the bid form. N is the bidder's responsibiiity m assure that his bid is
delivered at the proper limes and place of the bid opening. Bids which for
any reeson are no! 50 delivered will nof be considersd.  Offers by
facsimile, telepraph ortelsohone will not be acceptable, Bid files may be
examined during normel worlding bours by appointmen(. Bid rabulations
will not be provided by telsphone.

5. AWARDS

Unless otherwise stafesd in fhe Price inguiry, cash discounts for
prompt paymen! of invoices will not be considered in the svaluation of
prices,  However, such discounts are encouragetl to motivate prompl
payment.

Agfire best interest of the City may requirs, the right is reserved to
make awards Dy tem, goup of items, all or none or & combination
thereof to refect mny and all bids or waoive apy minor iregularity or
technicality in bids receivecd,

Awnrds will be mads to the bidder whose bid {I) meets the
specifications and all ather reguirements of the Price Inguiry and (2} is the
lowest and best bid, considering price, responsibiiity of the bidder and all
ofher relevant factors,

Each bid iz received ~evith the nnderstanding that tire acceptance in
writing by the City of lre offer to fumish any or all the materials,
equipment, supplies or services described therein shall constitute o
contract between the biddesr and the City; und shall bind the bidder to
furnish and deliver at the price, and in accordance with the conditions of
said nooepied bid and detaiied spesifications,

Tie City of 5 joseph is not obligated for expenditures untess funds
have been encumbered by Purchase Order or Contract, The completion
of the "Notice of Awand" by the Cify is ot an mulherization for shipmeuf
or to proceer with services.

7. QFEN COMPETTTION

)i is the inteni and purpose of the Division of Parchesing thai the
Prize Inquiry penmils freend open competition, Howsver, i shail be the
bidder's responsibility to nddvise the Purchesing Division il any language,
requirements ar, or any combination thereol, madvertently resiricts or
Limits the requirements, nre, Or any combinatipn thereal, inadvertently
resiriets or Hmils the requirement 1o ¢ single souree or olherwise prohibits
the submission of a bie, The notification should be received by Lhe
Purchasing Divigion al dest ten days prior to the Price Inquiry closing
dote and iime. The bidder may submil notification atier the bid closing
providing suffislent time is permitted for e thorough review by the
Furchasing Division an¢ s decision will be final,



CITY OF 5T. JOSEPH
PURCEASING DIVISION
TERMS AND CONDITIONS OF PURCHASE

This comtract expresses the complete agreement of the partes and
performance shall be governed solely by tite tenms and conditions conmined
herein. Changes, additions or modifications hereto must be i wiiling and
signed by the Purchasing Agenl.

1. QUANTITIES

The City of St. Josephr assumes no obligation for ariicles or materials
shipped in excess of the yuantity ordered. Any unauthorized guanfity is
subject to the City's rejection and returned at the Seller's expense.

2 DELIVERY

Time is of the essence of tlis order. If deliveries are not made al the time
agreed upon, the City reserves the right to cancel or to purchase elsewhere
and hold Seller liable for any procurement costs,

3. SHIPMENT
Deliveries shall be F.O.B. destinaticn unless otherwise specified by the City,
4. INVOICES

An original and one copy of the invoice shall be submitted and shall show
the purchase ozder number or contract number and contain full descriptive
information of item or services furnished.

5. INSPECTION AND ACCEPTANCE

No matesial received by the City pursuant to this conwact shall be deemed
accepted unti] the City has had reasomable opportunity 10 Inspect said
mateital. All material which is discovered to be defective or which does not
conform to any warranty of the Seller herein upon spection, or at any later
tims # the defects contained in the material were not reasonably
ascertuinable wpon the initial inspection, may be retmned at the Sellers
expense for full credit and teplacement, Such Tight o retumn offer to the
City atising from the Cigy's receipt of defestive poods shall not exclude atyy
other Jegal, equitable or contractual remedies the City may have therefore,

6. PAYMENT

Payments will be made orly to the company and address as set forth on the
Purchase Order or Contract; unless the Vendor had requested payments be
moade to 2 different address or 2 change thereto on an official company
tetterhead and signed by an authorized officer of the sompany which would
1ot be in conflict with a court order.  All payments will be net thirty (30}
days from invoioe date unless a discount is offered.

7. WARRANTY

Seller expressly warrants that all articles, materials and work covered by this
contract will conform to each and every specification, dmwing, sample or
other deseription which ie furnished to or is adopted by the City and that
they will be fit and sufficieni for the purpose intended, merchantable of
good material and workmmanship, and free from defect. Such warranty shall
survive delivery and shall not be deemed waived either by reason of the
City's acceptance of said raaterial or goods or by payment for them,

8. PATENTS

Seller guarantees that the saje or use of the articles described herein will not
infringe upon any U.5. or foreigm patent and Seller covenants that he will, at
his own expense, defend gvery suit which may be brought against the Ciry,
or those selling or using Ciny's product for any alleged infringement of any
patent by Ciy,

CANSOFFICETERAL

5. BANKRUPTCY OR INSOLVENCY

In the event of any proceedings by or against either party, voluntery or
involuntary, in bankmptey or insolveney, or for the appointiment of a
receiver or trustee or an assignee for the benefit of creditors, of the property
of Seller, or in the event oF breach of any of the terms hereof imcluding the
warranties of the Seller, City may cancel this contract or affirm the conmact
and hold Selier responsible in damages.

10. COMPLIANCE OF APPLICABLE LAWS

The Seller warmants #t has complied with all applicable laws, rles and
ordinances of the United States, or any State, miuvcipality or any other
povernmental authority or agency in the manufacture of sale of the items
covered by this contract, including but not jimited to ail provisions of the
Fair Labor Standard Act of 1 938, as amended.

11 INTERPRETATION OF CONTRACT AND ASSIGNMENTS

The contrzet shall be construed according to the laws of the State of
Missouri. ‘The contrzet, or any rights, obligations or duties Lerennder may
not be assigried by Selier withou City's written consent and any attempted
asstgnment without such consent shall bs void.

12. TERMINATION OF CONTRACT

The City reserves the right 1o tenninate the contract at any time if any of the
provisions of the contrael are violated by the Contractor or by any of ki
Subsontractors, in the sole Judgment and discretion of the City. Inthe evemt
of such termination, the Conractor shall be liable for any excess costs
incurred by the City. ¥ the: contract is so terminated, the City may purchase
upon such terms end in such manner as the Purchasing Agent may deem
appropriate, supplies or services similar to thoss 50 terminated, and that the
Conizactor will bs liable for excess costs oceasioned thereby.

13. NON-DISCRIMINATION IN EMPLOYMENT

In comnection with the furnishing of supplies or performance of work under
this contract, the Contractior agrses to comply with the Fair Labor Standard
Act, Fair Employment Practices, Equal Opportumity Employment Act, and
all ather applicable fedem! and state laws, and further agrees to insert the
fareguing provision in all subcontuacts awarded herennder.

14. EMPLOYMENT OF UNAUTHORIZED ALIENS

Contractor shall comply with R.5.M.0O. 285.530 in that they shall nor
knowingly employ, hire for employment, or confinue to empioy an
unauthorized alien to perform work within the state of Missouri, As o
condition for the award of this contract, Contractor shall affirm, by
sworn qffidavit and provision gf documentation, it's compiianee with
R.S.M.C 285.530 as well as it’s enroliment and participation: in o federal
work authorization program with respect 1o the empioyees working in
connection with the contracted services,

15. PROVISIONS BY LAW DEEMED INSERTED

Each and every provision of the Jaw znd clanges reguired by law to be
inserted i this contmet will be deamed 10 be inseried berein and will tead
and enforced as though it were inciudsd heyein, and if through mistake, or
otherwise any such provision is not inserted, then upon the application of
either party the contract will be physically amended to make such insertion
OF comection.

16. PERFORMANCE BONDS

I required, as 2 condition for the award of a contract, the amount of &
perfonmance bond will be described in the Invitation To Bidders at the time
of issuance. The perforrmance bond must be issued for the amount specified
by a surety company, or secured with g centified check. cash. or cashiers
check. No personal or comipany checks are acceptable.
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s ORDINANCE NO. 2450

- SPONSOR: COUNCILMEMBER

AN ORDINANCE AMENDING SECTION 2-1379 OF THE CODE OF ORDINANCES ENTITLED
“LOCAL PURCHASING PREFERENCE POLICY.”

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF ST. JOSEPH, MISSOURI AS
FOLLOWS:

SECTION 1.  That Chapter 2 of the Code of Ordinances of the City of St. Joseph, Missouri, be, and
hereby is, amended by repealing Section 2-1379 entitled “Local purchasing preference
policy” and enacting in lieu thereof a new Section 2-1379 to be numbered and read as
follows

Section 2-1379. Local purchasing preference policy.

(a) If a local bidder is within three percent of the lowest bid from an out of town
bidder on a construction or other formally bid project from $5,000.00 up to $500,000;
within two percent on such project from $500,001 up to $1,000,000.00, and within
one percent on such project from $1,000,001.00 up to $5,000,000.00, then the local
bidder will be awarded the bid unless otherwise provided in this Section 2-1379.

(b) The local purchasing preference policy shall not apply in the following instances:
(1) When purchases and/or contracts are funded in whole or in part by federal funds;
(2) When purchases are less than $5,000.00 or more than $5,000,000.00;

(3) When purchases are not required to be formally bid, such as sole source
procurements, emergency procurements and any other such procurements as
defined 1n the city procurement policy or the city emergency management policy;

(4) When professional services are procured through the issuance of requests for
qualifications and/or requests for proposals, including design-build contracts; or,

(5) When such preference is in conflict with any applicable state or federal laws,
rules or regulations.

(c) The local purchasing preference policy shall not apply to private construction
projects financed with public assistance, including, but not limited to, tax increment
financing, Chapter 100 bonds, Chapter 353 redevelopment projects and enterprise zone
redevelopment.

(d) “Local” is defined as a business operating within the corporate limits of the city
of St. Joseph, with the majority of its primary business operations, including, but not
. necessarily limited fo, production, operation, purchasing, billing, marketing,



management, administration and ownership, occurring within the city limits. “Local”
shall not include the following:

(1) Those businesses with only a local St. Joseph post office box; or

(2) Those businesses with a sales presence in the city, but no physical business
location within the city limits; or

(3) Home based businesses that merely take orders for products shipped from out-
of-town to their customers.

Exceptions will be considered on a case-by-case basis when a written request is
submitted to the city manager

(e) Notwithstanding the foregoing, the local bidder must otherwise mect all
qualifications and procurement policy requirements of the city, including, but not
limited to, the “best bid” requirements, in order to be awarded a bid under this section.

SECTION 2. That any ordinances or parts of ordinances in conflict with this ordinance be, and
- hereby are, repealed.

Passed December 12 .20 11 °

" City Attorney

 Attest___/s/Paula Heyde, CMC ' /s/Bi11 Falkner

(Seal) City Clerk Mayor



REQUEST FOR BID
CITY OF ST. JOSEPH
FAIRVIEW GOLF COURSE
GREEN RENOVATION MATERIALS

Accepting bids on the following materials for construction purposes to be used for the
renovation of #2 green, Fairview Golf Course.

Materials:

Washed Pea Gravel—151 tons
Include delivery in pricing Price per ton

90% sand/peat mix using ONLY
Dakota Reed-Sedge Peat - 220 tons Price per ton

All material will be delivered on site to the Fairview Golf Course near the construction
site at 3101 SW Parkway, St Joseph, MO, 64507.

Delivery of all materials shall be scheduled with the Golf Course Superintendent, Gregg
Ezzell, 816-385-2346 at least 48 hours prior to delivery time.




